
Link Reclamation Email Template for Local Business
Use this template to recover links your local business has already earned around town. When a community blog names you without linking, a chamber or directory listing drops your link during a redesign, or a best-of roundup points to a dead page, these 6 emails ask for the fix and make it easy to approve. Focus first on local news, event pages, and directories, where a recovered link brings nearby customers, not just authority.
Unlinked Mention
When to use: Ask a local blog, paper, or event page that named your business to link the mention.
Subject: Thanks for the mention in [Article Title]
Hi [First Name],
Thanks for featuring [Business Name] in [Article Title] ([Their URL]). We really appreciate the local coverage of [Event or Topic].
I noticed our name isn't linked. Would you point it to [Your URL]? That helps nearby readers find our hours, location, and services in one click.
Completely your call, either way, thank you for the shout-out.
Best,
[Your Name]
[Title, Company]
[Email / Phone]
 
Restore Lost Link
When to use: Reach out when a directory or chamber listing dropped your link during an update.
Subject: A link that dropped from your [Directory / Listing]
Hi [First Name],
We've valued our listing on [Directory or Site Name] ([Their URL]). Checking our profile, I noticed the link to [Business Name] seems to have come out, likely during a recent update.
If it still belongs there, would you restore it to [Your URL]? Happy to confirm our current details so everything on the listing is accurate.
No pressure at all. Thanks for keeping the directory up to date.
Best,
[Your Name]
[Title, Company]
[Email / Phone]
 
Fix Broken Link
When to use: Flag a link that lands on an old page from your last site redesign and offer the live URL.
Subject: Broken link on [Article Title]
Hi [First Name],
Quick heads-up on [Article Title] ([Their URL]): the link to [Business Name] in the [Section] section now lands on a dead page. We changed our URLs when we rebuilt the site.
The live page is here: [Your URL]. Swapping it keeps that part of your post working for readers, and it takes just a moment.
Thanks for linking to us in the first place, and for maintaining the page.
Best,
[Your Name]
[Title, Company]
[Email / Phone]
 
Image Credit Link
When to use: Ask a site using your storefront or event photo to add a credit link.
Subject: Credit for the photo on [Article Title]
Hi [First Name],
I noticed our [Storefront / Event Photo] in your post [Article Title] ([Their URL]). It's great to see it used, and it suits your piece on [Topic].
Would you add a credit linking back to [Your URL]? A short line such as [Photo: Business Name] works perfectly. I can send a higher-resolution version if that helps.
Thanks for featuring us.
Best,
[Your Name]
[Title, Company]
[Email / Phone]
 
Sponsorship Credit
When to use: Reach out when an event, team, or nonprofit you sponsor lists your name without a link.
Subject: Link for our sponsor listing on [Event / Org Name]
Hi [First Name],
Thanks again for having [Business Name] as a sponsor of [Event or Team]. We're proud to support it, and we spotted our name on your sponsors page ([Their URL]).
Would you link our listing to [Your URL]? It helps supporters who see our name find us easily. Happy to send our logo in the right size if you need it.
Appreciate everything you do, and thanks for including us.
Best,
[Your Name]
[Title, Company]
[Email / Phone]
 
Soft Follow-Up
When to use: Send one brief, friendly nudge when your first reclamation email got no reply.
Subject: Re: [Original Subject]
Hi [First Name],
Just floating this back up in case it slipped by, I know how busy things get.
Quick recap: [Business Name] is already mentioned on [Their Page or Article], and a link to [Your URL] would help local readers find us. If now isn't a good time, no problem at all, just let me know and I'll leave it there.
Thanks again for supporting local businesses like ours.
Best,
[Your Name]
[Title, Company]
[Email / Phone]
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