
Guest Post Article Template
A guest post earns links and authority only when the article itself is genuinely good enough for someone else's audience. This template walks you from headline to submission so you draft a piece editors want to publish, with contextual links that feel natural rather than forced. Use the variants to build each part, then run the polish checklist before you hit send.
Headline & Intro Hook
When to use: Craft a title and opening that match the host's voice and earn the reader's first 30 seconds.
Working title
[Working Title] for [Host Site]: promise one specific, useful outcome for [Their Audience]. Avoid clickbait the editor will reject.
Opening hook
Open with a real situation your reader recognizes: [Common Pain Point]. Then state plainly what this article will help them do.
· Line 1: name the problem in concrete terms.
· Line 2: show you understand why it is hard.
· Line 3: preview the payoff: what they will be able to do by the end.
Keep the intro to roughly 80–120 words. Match the host's tone (formal, casual, technical) by reading two or three of their recent posts first. Do not place any link in the opening paragraphs. Lead with value, earn the link later in the body.
 
Article Outline & Structure
When to use: Map the full article into logical sections before drafting so it reads as a complete, standalone resource.
Section map
Outline the piece as a sequence of H2-style sections that each answer one question your reader has.
1. Context: why [Topic] matters now.
2. Core method or framework: the main thing you are teaching.
3. Steps or components: break the method into [Number] parts.
4. Example or mini case: show it applied to [Realistic Scenario].
5. Common mistakes: what trips people up.
6. Takeaway: what to do first.
Link planning
Decide in advance where one contextual link to [Your Relevant Page] genuinely helps the reader: usually beside a claim it supports or a tool it explains. Plan for one or two links maximum, plus the author bio. Target [Target Word Count] total, sized to the host's typical post length.
 
Body Section Drafting
When to use: Write substantive section content that teaches something real instead of thin, padded filler.
Draft each section
For [Section Title], write so a busy reader leaves able to act. Use this rhythm per section:
· Claim: state the point in one clear sentence.
· Why: explain the reasoning behind it.
· How: give a concrete step, example, or short walkthrough.
· So what: tell the reader what changes for them.
Add credible support
Where you reference data or a source, name it accurately and link only to the original. Never invent numbers; if you are unsure of a figure, describe the pattern qualitatively instead.
Place your one contextual link inside [Section With Natural Fit] using descriptive, non-spammy anchor text such as [Natural Anchor Phrase]. The surrounding sentence should make sense even if the link were removed: that is the test for a natural link.
 
Author Bio & Natural Backlink Placement
When to use: Write a short author bio that earns the byline link without sounding like a sales pitch.
Author bio
Keep it to two or three sentences. Establish relevant credibility, then point to one destination.
· Who:[Your Name], [Role] at [Company].
· Credibility: what you do and who you help: [One Specific Proof Point].
· Link: point to [Bio Destination] with a clear reason to click.
Bio link rules
The bio link is the natural home for your branded or homepage link, so the in-body contextual link can stay genuinely editorial. Use your brand or name as the bio anchor rather than a keyword-stuffed phrase.
Confirm the host allows a bio link before you rely on it: some sites permit a bio link but no in-body link, or the reverse. Disclose any commercial relationship honestly if the topic touches your own product, and never hide the nature of the link.
 
Editorial Polish & Host Guidelines Fit
When to use: Tighten the draft and align it precisely with the host's published contributor guidelines.
Polish pass
Read the full draft once for the reader, then run these checks:
· Clarity: cut filler sentences and hedging.
· Flow: each section leads into the next.
· Accuracy: every fact and link verified against its source.
· Voice: matches [Host Site] samples.
Guidelines fit
Open the host's contributor or write-for-us page and confirm:
1. Word count is within [Their Range].
2. Number and type of links match their policy.
3. Formatting (headings, images, alt text) follows their template.
4. Topic is genuinely new to their site: search it first to avoid duplicating an existing post.
Spell-check in US English and remove any first-draft notes or placeholder brackets before you export [Final Draft].
 
Submission & Promotion
When to use: Submit cleanly in the host's preferred format and help the published post succeed.
Submit
Send the article in the format the host requested ([Doc Or CMS Format]) with a short note covering:
· The agreed title and angle.
· Where each link points and why it helps the reader.
· Your author bio and headshot if required.
Respond promptly to editor revisions; a cooperative contributor gets invited back.
Promote after publishing
Once [Host Site] publishes it, help it perform: that goodwill builds the relationship:
1. Share it from your own channels and tag the host.
2. Reply to comments on the post.
3. Reference it where genuinely relevant later.
Log the live URL, publish date, and link details in your outreach tracker so you can measure results and plan the next pitch to [Next Target Site].
Free template from UNmiss · https://unmiss.com/templates/guest-post-article-template
